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1. O0uue moa0KeHUA

1.1. Ha3uaueuue

Hacrossmee IlosmoxkeHne CONEpPXKUT NPOLEAYPhl, HAIpPaBICHHbIE Ha MPEIOTBPALLCHHUE
U BBISIBJIICHHE HAPYIICHUN 3aKOHOAaTeNbeTBa Poccuiickon denepanny, yCTpaHEHHE MOCIEACTBAN TAKUX

HapylleHui no oOpaboTKe U 3aluTe NepCOHANBHBIX JaHHBIX padoTHukoB B MKOY COII n. Kob6pa
Haropckoro paiiona (nanee — Paboronarens).

1.2. Heasn pa3padorku [lonoxenus
Ienwro Hactosero IlookeHus siBsieTCS

obecrieyeHre 3aluThl paB U cBOOOI paOOTHUKOB MEPCOHATIBHBIX JaHHBIX U 00paboTKe
MEPCOHAIBHBIX JTAaHHBIX, B TOM 4YHCIIE€ 3alUThl IPAaB Ha HENPUKOCHOBEHHOCTbh YaCTHOMU
JKU3HU, JTUYHYIO U CEMEVHYIO TalHY;

obecrieueHre COOTBETCTBUSI YCIOBUM U Mopsiika 0OpabOTKU MEPCOHANIbHBIX TPEOOBAHUSIM,
YCTaHOBJIEHHBIM 3aKOHOJATEIHCTBOM PD;

YCTaHOBJIEHUE OTBETCTBEHHOCTH JOJDKHOCTHBIX JIML, UMEIOIIHUX JOCTYH K MEPCOHAIBLHBIM
JAHHBIM, 32 HEBBINOJHEHHE TPeOOBaHUNM HOPM, PETYIHPYIOMIMX 00pabOTKy M 3allUuTy
MEePCOHATBHBIX JAHHBIX.

1.3. O6sacTb NpUMeHeHHUs!

[TonoxeHne npuMeHseTCs:

K mporeccaM PaGoronatens, B KOTOPBIX BemeTcs 0OpabOTKa MEPCOHAIBHBIX JaHHBIX
pabOTHHUKOB;

KO BceM 000COoOIeHHBIM Mo Apa3aeieHusiM Paborogarens;

KO BCceM oricaM M yJAJICHHBIM COTPYJIHHUKAM, HE3aBUCUMO OT X MECTOIOJIOKCHUSI.

1.4. Ayautopus

[TonosxeHue npeaHa3HauYeHO JJIS CIEAYIONUX COTPYIHUKOB PaboTomaTess u uit;

pabOTHUKY;

PYKOBOJIUTEIHN TIOAPA3ICIICHHIA;

PYKOBOJIUTEIIN M COTPYIHHKH IOJPA3JICICHUIA M0 YIPABICHUIO MEPCOHAIOM U KaJpOBOH
pabore;

TPEThH JIKIIa, KOTOPBIM PaboTomaTenem nmopydeHo oOpadaThiBaTh MEPCOHATIBHBIE TAHHBIC.

Ilon COTPYAHHUKAMH B HACTOAIICM IIOJIOKCHUU NTOHUMAKOTCS JIMILA, COCTOSAIINEC B TPYAOBBIX HUJIA

JOTOBOPHBIX OTHOIICHUsX ¢ Paboromarenem, a TaKkKe COTPYIAHUKH OpraHH3alud, KOTOPBIM
PaGoronarenem nopydena o6paboTka mepcoOHaNbHBIX JAaHHBIX paOOTHUKOB (Hanee — «COTPYIHUKNY).

COprI[HI/IKI/I JOJI?KHBI OBITh O3HAKOMJICHBI C HOJ'IO)KGHI/ICM, a TaKixe ¢ JOOKYMCHTAaMH,
Ha KOTOPBIC OHO CChUIJIACTCA, B HaCTHU UX Kacaromieuncs.

1.5. HopmaTuBHO-NpPaBOBbIE OCHOBAHUS
[Tonosxenue pa3paboTaHO B LESAX peaIn3aluu CIeYIOUMX HOPMAaTUBHO-TIPABOBBIX aKTOB:

Koncturynus Poccuiickoit denepanuu;

Tpynosoit Koaekc Poccuiickoit @enepannu;

I'paxxnanckuit konekc Poccuiickoit denepaunu;

@OenepanbHblii 3akoH «O0 wHPOpMaIHK, WHPOPMAIIMOHHBIX TEXHOJOTHUSX W O 3allHuTe
uHpopmarum» ot 27.07.2006 Ne 149-D3;
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—  @enepanbHbli 3ak0H «O nepcoHaNBHBIX AaHHBIX» OT 27.07.2006 Ne 152-D3;

— IlocranoBnenne IlpaBurensctBa P® «OO6 yrBepkIeHHMH TpeOOBaHUI K  3alluTe
MEPCOHATBHBIX JAHHBIX MPU UX 00paboTKe B MH(POPMAIMOHHBIX CUCTEMaX MEPCOHAIBHBIX
manuerx» oT 01.11.2012 Ne 1119;

— TlocranoBnenue I[lpaBurensctBa Poccuiickoit @enepanuu «O6 yrBepxkaenuu [lomosxeHus
00  ocoOeHHOCTSIX O00pabOTKM  MEpPCOHATBHBIX  JAHHBIX, OCYIIECTBIIsIEMOW  0Oe3
HCII0JIb30BaHUS CpelIcTB aBToMaTtu3atmmu» ot 15.09.2008 Ne 687;

—  Ilpuka3 denepanbHoii ciyk0bl IO HaI30py B chepe CBsI3M, MHPOPMAMOHHBIX TEXHOJIOTHIMA
U MacCOBBIX KOMMYHMKaIMil «OO0 yTBepIAEHUM TpeOOBaHUM K COAEP)KAHUIO COIIacus Ha
00paboTKy MepCOHaIbHBIX JTaHHBIX, pa3pelieHHbIX PaOOTHUKOM JUIsl pacpOCTPaHEHUS» OT
24.02.2021 Ne 18;

- IIpuxaz ®CTIK Poccun «O6 yrBepxkaenun CoctaBa U COAEpKaHUS OPraHU3alMOHHBIX U
TEXHUYECKUX Mep MO0 o0ecreuyeHnto Oe30MacHOCTH MEePCOHANBHBIX JaHHBIX MpPH HUX
00paboTke B MH(OOPMAITMOHHBIX CUCTEMAX MEPCOHATBHBIX JaHHBIX» OT 18.02.2013 Ne 21;

—  IIpaBuna BHyTrpenHero TpynoBoro pacnopsaaka MKOY COIL n. Ko6pa Haropckoro paitona

— Ilonmutuka B oTHomeHWH 00paboTku mnepcoHanbHbIX AaHHbIX MKOY COII n. Ko6pa
Haropckoro paiioHa.

1.6. Cpok aeiicTBus M NOPSIZIOK BHECEHUs] U3MeHEeHMI

[TonoxxeHne NEHCTBYET ¢ MOMEHTa YTBEPXKICHUS W JCUCTBYET OCCCPOYHO /IO YTBEPKACHHS B
HOBOM PENaKIUU WIH PUHATHS TOKYMEHTA, €r0 3aMEHSIOLIETO.

[TonoxkeHre MOAISKUT PETYIIPHOMY MEPECMOTPY C MEPHOIUYHOCTBIO HE pexe 1 pasza B 3 roaa,
a TaKke B Cllyyae U3MEHEHHsA TpeOOBaHUN 3aKOHOJATENbCTBA, HW3MEHEHHS OIEHKH PHUCKOB
nHpopMalroHHON Oe3omacHOCTH. MI3MeHeHus B IOJIOKEHUE BHOCSTCS ITyTEM W3/1aHusl HOBOM BepCUU U
O3HAKOMJICHHUS C HHMM COTPYJHHKOB, a TaKXXe JMI], OCYILECTBISIOUIMX 00pabOTKy MEepPCOHATBHBIX
JTAHHBIX.

Cpoxk XpaHeHMs NOCIIe MPEKPALICHUS AEHUCTBUSA: TIOCTOSIHHO.

1.7. HWcnmoab3yeMble COKpallleHHsI
[T/l — mepcoHaIbHbIC IaHHBIE.
2. YcaoBusi 00padoTKH NMePCOHAJIbLHBIX JaHHBIX

2.1. OcHoBHBIE CBeIeHHSA

[lepeuenr PaOOTHHMKOB TEpCOHANBHBIX TAHHBIX, MEPEUYECHb O00pa0aThIBAEMBIX MEPCOHATBHBIX
JAHHBIX, TPUHIUIBL, 1M U OCHOBAHHUS Ui OOpaOOTKM MEPCOHANBHBIX JaHHBIX TNPUBEICHHI B
[Tonutuke B oTHomIeHHH 0OpabOTKM mepcoHanbHbIX MaHHBIX MKOY COILI n. Kobpa Haropckoro
paifona (nanee - Ilonutuka).

B Tlonmutuke Takke OTpakeHBI MpaBa PaOOTHUKOB MEPCOHANBHBIX JaHHBIX M CBEIEHUS O
MOPSIJIKE HaIMpaBJIeHUs1 oOpalleHuit 1 0OpaTHOW CBS3H.

[TonoxeHrne UCTONB3YeT MOHATUS U ONpeneneHus B cooTBeTcTBUM ¢ DenepaibHbIM 3aKOHOM
0T 26.07.2006 Nel152-®3 «O nepcoHAIBbHBIX TaHHBIX).

B monoxeHuu neTanuzupyroTcs OTAENbHBIE MPOIEAYyPhl U YCIOBUS 00paObOTKH MEPCOHATBHBIX
JAHHBIX, a TAaKXKe OMPEIENSIOTCS 00sS3aHHOCTH COTPYAHUKOB PaboTonmartens B cdepe mepcoHaIbHBIX
JTAHHBIX.

B otnensubix Bonpocax Ilosoxenune ccpliaeTcs Ha BHEIIHUE TOKYMEHTHI.
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2.2. OcHOBHbIE 0013aHHOCTH COTPYIHUKOB, PA0OTAININX C MEPCOHATBLHBIMU TAHHBIMH

Kaxaplii cOTpyIHUK, NOJYYUBIINM TOCTYI K IEPCOHAIBHBIM JIaHHBIM, 0053aH:

— OTJINYaTh MEpPCOHANbHBIC IaHHBIC, B TOM YHCJIE OOC3IMYEHHBIC, W YBAXKATh IpaBa H
HHTEpEChl UX o0saaatesns (paboTHHKA);

— 3HaTh LeTu OOpabOTKM TEPCOHAIBHBIX JIaHHBIX M yMETh OOOCHOBaTh HEOOXOJAMMOCTH
KaKJIOM KaTeropuu nepcoHaIbHBIX JAHHBIX;

— HWMETh OCHOBaHUS sl cOOpa, 0OpabOTKM U Mepeaayd MEePCOHAIBHBIX JaHHBIX U OTJIMYATh
CUTYaIlNH, B KOTOPBIX OCHOBAHUS OTCYTCTBYIOT;

—  3alUIIaTh NePCOHAIbHBIC TaHHBIE (PUHUMATh YCTAHOBJIEHHBIE MEPHI O€30TaCHOCTH).

2.3. Kon}uaeHuuaIbHOCTh NEPCOHAIBHBIX IAHHBIX H 00513aTEJIbCTBA COTPYIHUKOB

2.3.1. TlepcoHalbHBIC JaHHBIE SBISIOTCS KOHOUACHIMATHHOW MHPOPMAITUECH U COXPAHSIOT 3TO
CBOMCTBO BCE BpeMsl 3a HCKIIOYCHHEM CHTyallid, B KOTOPHIX pabOTHHK MJaj corjacue Ha HX
pacrpocTpaHeHHe.

2.3.2. PabOTHHKM HE JIOJKHBI OTKa3bIBATHCS OT CBOMX MPaB HA COXPAaHEHHE U 3aIIUTY TaiHBI.

2.3.3. CoTpyaHUKH, IOTYIUBIIUE JOCTYII K TIEPCOHATLHBIM JaHHBIM, JOJDKHBI COOITIOATh B X
OTHOIICHHH PEXKHUM KOH(DHJICHIIMATBHOCTH, HE PACKPhIBATh TPETHHM JIMIIAM W HE PACIPOCTPAHSTH
MepCOHAIFHBIE TaHHBIE 03 coryiacus pabOTHUKA WM MHBIX OCHOBAHHH.

2.3.4. Tlpu mpuéme Ha pPabOTy COTPYAHHUKOB, B OOS3aHHOCTH KOTOPBIX BXOIUT 0OpaboTKa
MEePCOHANBHBIX JTAHHBIX cienyeT ohopMisaTh Obsa3amenbcmeo o HepaszenauleHuu KOHQOUOeHYUATbHOU
ungopmayuu  (Ilpunooxcenue Ne 2 x Ilonoosicenuro no obpabomke nepcoHAIbHbLIX OAHHLIX 8
Opeanusayuu).

2.4. OOpatHas cBsI3b IPH 00padoOTKe MEPCOHATIBLHBIX TAHHBIX

2.4.1. Ecnu o0OpaboTka KOHKPETHBIX TMEPCOHAIBHBIX JAHHBIX HE MpPeaycCMOTpeHa
00s3aHHOCTSIMU COTPYAHHUKA, TO OH 00s13aH 0OpPaTUTHCA K CBOEMY HEMOCPEICTBEHHOMY PYKOBOIUTEIIIO
JUIS IPUHATHS PEISHUsI O MPOIOJDKEHUSI 00pabOTKH.

2.4.2. Ecnmu o0paboTka KOHKPETHBIX IEPCOHAIBHBIX JAHHBIX HE IMPEAYCMOTpPEHA IICISIMHU
00paboTKH, yCTaHOBJIEHHbIMH PaboTonmaTeneM, TO COTPYIHUK WIU €ro pPYKOBOIUTENb O0s3aH
00paTUTbCS K COMPYOHUKY, OMBEMCMBEHHOMY 34 OP2aHU3AYUI0 00pabomKu NepCoOHANIbHbIX OAHHBIX TS
MPUHATHS PEHICHUs] 10 KOHKPETHON CUTYallMH WM KOPPEKTUPYIOLIETO NEHCTBUS AJs BCEX MOJOOHBIX
CUTYyalUH.

2.5. Tlopsiiok cOopa MepCcoOHATbHBIX JaAHHBIX

2.5.1. TlepcoHanbHble JaHHBIE MOTYT OBITH MOJYYEHBI OpraHU3aluei myTeM:

—  IpenocTaBiieHHs paOOTHUKOM OPUIMHAJIOB HEOOXOJUMBIX JOKYMEHTOB, W3TOTOBJICHUS HUX
KOITHI;

—  BHECEHHS CBEJICHUH B yueTHbIe (POPMBI JOKYMEHTOB WM UH(OOPMAIIMOHHBIX CHCTEM;

— Ha3HaueHMs pabOTHUKY (MAeHTH(UKATOpbI, TabenbHble HOMeEpa, JIOTHUHBI, ajapeca
3JIEKTPOHHOU TOYTHI U Jp.);

— ompeJeseHus (BbIUMCIEHUS) B Mpoliecce 0OecredeHns IpakJaHCKO-TIPAaBOBBIX, TPYIOBBIX
WM UHBIX TPABOBBIX OTHOIIEHUH C HUM;

—  aHajM3a MacCUBOB MH(popManuu (OOJIbIINX JAHHBIX, IPH HATMYUH BO3MOXKHOCTH);

—  OIpeJesieHus CBeIeHUI 0 paOOTHUKE MPpH HAOIIOACHNUH 32 HUM (BHICOHAOIIOCHUE, 3aIUCh
MIEPEroBOPOB U Jp.);
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—  ¥3 00mEeAOCTYNHBIX (TTyOJMYHBIX) HCTOYHUKOB HH(POPMALINY;

—  OT TPETHHX JIUIL.

2.5.2. Pabotonmarenp MOXET TOJy4aTb M 00pabaTeiBaTh  IMEPCOHAIBHBIE  JIaHHBIE
UCKITIOUYUTENFHO B 00BEME, COOTBETCTBYIOIIEM 3apaHee YCTAHOBJICHHBIM LEISAM W NpPU HAIWYAU
MPaBOBBIX OCHOBAHUU.

2.5.3. Tlepex Hauanom cOopa MepCOHATBHBIX JAHHBIX JOJDKHA OBITH 0OOecrieueHa BO3MOYKHOCTh
O3HAaKOMJICHUSI pabOTHUKA C LEISIMH, UCTOYHHKAMHU U CrocoOamMu cOOpa MepCOHATbHBIX JTAHHBIX, a
TaKoke ycrnoBusiMu ux o0padbotku (IToauTukoi, 10roBopom).

2.5.4. Tlpu HEOOXOIMMOCTH TIOYYUTh NIEPCOHATBHBIE JaHHBIE pAOOTHHUKA OT TPETHEH CTOPOHBI
corpynauk MKOY COII n. KoGpa Haropckoro paiioHa A0DKEH yBEIOMHTH 00 3TOM pabOTHHKA JI0
JaThl 3ampoca, COOOIIMB eMy O IeJsiX, 00ObeMe, MPEANoIaraéMbIX HCTOYHUKAX, COCcO0axX MOIydeHUs
JMAHHBIX, HAUMEHOBAaHMHM JUOO0 (aMWINK, HMEHH, OTYECTBE U aJpece oreparopa y KOTOPOTO
3aIpamuBaTCs HEOOX0AUMBIEC CBEICHHS M MTOJYIUTh MMCHbMEHHOE COTJIACHE.

255, Ilpu momyyeHHMH TEPCOHANBHBIX  JIAHHBIX, PA3pPEHICHHBIX  pPAaOOTHUKOM  JUIS
pacrpocTpaHeHHsI, HEOOXOUMO TOIYYHTh OT PaOOTHHUKA OTIAEIBHOE COTJIacue Ha MX 00paboTKy, OO
YIIOCTOBEPHUTHCS, YTO COTJIACHE Ha pPacHpOCTpaHEHHE IMEPCOHATBHBIX JAHHBIX, paHee JaHHOe
pabotHuKOM Apyromy Omnepatopy NMepCcOHAIBHBIX JaHHBIX, pa3pemaer PaboTonmarento oOpabaTeiBaTh
€T0 MepCOHANLHBIE TaHHBIC B OMPEICTICHHBIX IEIIsX.

2.5.6. He 3aBucuMo OT crioco6a NoTy4eHus! IEPCOHATBHBIX TAaHHBIX:

— JHMYHOCTh pabOTHMKA JOJKHA OBITh TMOATBEpXkKAeHAa coTpyaHukamu Omepatopa B

JOCTATOYHOM JI71s1 KOHKPETHBIX MPAaBOBBIX OTHOIIEHUN CTEIICHH;

—  MPaBOMEPHOCTH 0OPaOOTKH €ro MEePCOHATBHBIX JaHHBIX JOJDKHA OBITh YCTAHOBJICHA.

—  JOJbKHA OBITH MPOBEpPEHA UX JIOCTOBEPHOCTb.

2.5.7. Tlpu mocrymiennn uHGOpPMAIMU 0 PaOOTHUKE OT OTIPABHUTENS, JUIYHOCTh KOTOPOTO HE
MOXET OBITh HIACHTU(UIIMPOBaAHA (TI0 ANEKTPOHHOH Mmo4Te, (PaKCy U T.I1.), COTPYIHUK 00s3aH:

—  IpH HEOOXOJIMMOCTH YCTaHOBJICHHS KOHTAKTa C paOOTHUKOM U MPOAOJDKEHUS paboThl C HUM

— MPUIJIacUTh €ro Ha TEPPUTOPUIO MPEANPUATHS U B IOCIEICTBUU MPU KOHTAKTE
BBITIOJIHUTH €0 UJCHTU(PHUKAIHUIO;

— B OTCYTCTBHE HEOOXOJIMMOCTH MPOJOJIKEHHsS] KOHTAKTa C paOOTHUKOM — HE pearupoBaTh U

yIaJIUTh COOOIIEHHE.

2.5.8. Ilpu cbOope mnepcOHAIBHBIX JaHHBIX, B TOM YHCJIE IOCPEACTBOM HH(POPMAIMOHHO-
TeJIeKOMMYHUKallMOHHOW cetn «MHTepHeT», PaboTonmarens obecrieunBaeT 3amuch, CUCTEMAaTU3AIIUIO,
HaKOIUICHHE, XpaHEHUEe, YTOYHeHHe (OOHOBIIEHHE, M3MEHEHHUE), M3BICUCHHE MEePCOHATBHBIX TaHHBIX
rpaxzaan Poccuiickoit @enepanuu ¢ UCHONb30BaHHEM 0a3 JAHHBIX, HAXOAAIIUXCA HAa TEPPUTOPUU
Poccuiickon deneparuu

2.6. Coraacue Ha 00padOTKY NEePCOHAIBHBIX JAHHBIX H €r0 0T3bIB

2.6.1. Cornacue paboTHHKa HAa 00pabOTKY €ro nepcoHaJbHBIX JaHHBIX HEOOX0AUMO B CITydasX,
B KOTOpBIX 00s3aHHOCTh Ormeparopa oOpabaTbiBaTh MEPCOHAJbHBIE JaHHBIE HEOOXOaUMa Jjs €ro
neqaTenbHOCTH (Leneif), HO He MpeaycMOTpeHa 3akoHojaTensCcTBOM Poccuiickoil ®epepanuu,
JIOTOBOPOM € pabOTHUKOM MM JPYrMMHM YCJIOBHUSMHU TMOANYHKTOB 2-11 mnyHkra 1 cratem 6
®denepansHoro 3akoHa Poccuiickoit ®enepanuu ot 27.07.2006 Ne 152-03 «O nepcoHaIbHBIX TaHHBIX.

2.6.2. Cornacue KaHauJaTa Ha TPYJAOYCTPOUCTBO Ha 0OpPabOTKY MPEIOCTABICHHBIX UM PE3IOME,
aHKeT, CBEJIEHHH /s 3aKJII0YEeHUs TPYAOBOTO JOroBopa, He Tpedyercs, €ciIM Takhe JaHHbIe
obpabatsiBatoTcst He Oosiee 30 AHEH.
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2.6.3. Cornacue pabOTHHKAa B MUCBMEHHOUW (hopme 0pOpMIISETCS B CIydasix, yCTaHOBJICHHBIX
3akoHosaTenbcTBOM PD, mo ¢dopme, npuenenHoit B Ilpunoxxkennu 3 k Ilonoxxenuio mo oOpaborke
NEPCOHANBHBIX AaHHBIX B Opranu3aium.

2.6.4. Jlns OTAECTBHBIX CIy4aeB MUCHMEHHOE COTIIACHE JIOMYCKAETCsl OPOPMUTH C paOOTHHKOM B
paMKax TPyJOBOTO JIOTOBOpA WM JAOTOJHUTEIBHOTO COTJAIICHHS K HEMY C y4€TOM BCEX TPeOOBaHHUH,
MpeabsIBIsieMbIX (eaepaibHbiM 3akoHOM 0T 27.07.2006 Ne 152-03 «O mepcoHaBHBIX JAHHBIX» K
MUCHbMEHHOUM ¢opme cornacus. K TakuMm cuTyalusiMm OTHOCHTCS 00pabOTKa MEPCOHANBHBIX JaHHBIX
paboTHHKA, B paMKaxX YCIOBUH Tpyna, KoTopblie PaboTomarens mpepocTaBiseT BCEM COTPYIHUKAM U HE
MOKeT 0e3 3HAYMTENBHBIX 3aTpaT WX BBHIOOPOYHO OTMEHHUTH JUISI OTHIENBHBIX COTPYIHHKOB B CIydae
OT3bIBA MMH corjacusi. Takue ycIOBHsI IOJDKHBI JISHCTBOBAaTH B TEUSHHE BCETO CpOKa JEHCTBUS
TPYAOBOTO JIOTOBOPA WIJIM 3aKJIF0YAEMOTO C paOOTHHUKOM JIOTIOJTHUTEFHOTO COTJIAIICHUS K TPYIOBOMY
noroBopy. Takke B TaKMX CIydasX TPYAOBBIM JOTOBOPOM MOTYT OBITH IPEIyCMOTPEHBI YCIOBHUS
00pabOTKH MEPCOHANBHBIX JTAHHBIX B CITydae pacTOP>KEHUS TPYJOBOTO JOTOBOPA.

2.6.5. Cornacue paboTHUKA HE TPEOYETCS B CICAYIONINX CITyJasX:

1) o0paboTka MepCcOHANBHBIX JaHHBIX OCYIIECTBIISETCS Ha OCHOBaHMH TpyIOBOro Kojekca
Poccuiickoit deneparuu ui HHOTO (heepaIbHOTO 3aKOHA, YCTAaHABIMBAIOIIETO €€ IelTb,
YCIIOBHSI TTOJTyYCHHUSI TIEPCOHATIBHBIX TAaHHBIX U KPYT CYOBEKTOB, MEPCOHAIBHBIC TAaHHBIC
KOTOPBIX TOJIekKaT 00paboTKe, a TaKKe OMPEACTISIONIEeT0 TTOJTHOMOYHNS paboTOaaTeNs,

2) 00paboTKa MEepPCOHATBHBIX JAaHHBIX OCYIICCTBIISACTCS B IESX HCIOJHEHUS TPYIOBOTO
JIOTOBOPA;

3) 00paboTKa MepcoHaANBHBIX JAaHHBIX OCYIeCTBIsIeTCss OpraHu3aiyeil Ui CTaTHCTUYECKIX
WM WHBIX HayYHBIX LIeJied MPU YCIOBUU 00S13aTEILHOTO 00€3IMYMBaHUs IEPCOHATBHBIX
JTAHHBIX;

4) o0paboTKa TMEPCOHANBHBIX JAHHBIX HEOOXOAWMa IS 3allUThl JKU3HH, 3JA0POBBS HIIH
MHBIX JKU3HEHHO BAXKHBIX MHTEPECOB pab0OTHUKA, €CIM IOJIY4eHHE €ro Corjiacus
HEBO3MOXKHO;

5) mo  TpeOOBaHHMIO  TMOJHOMOYHBIX  TOCYJAQpPCTBEHHBIX  OpPraHOB B CIIyYasXx,
MIPe1yCMOTPEHHBIX (Pe/iepaTbHBIM 3aKOHOM.

2.6.6. PabGoTHUK BIpaBe OTO3BaTh coTJiacke Ha 00pabOTKYy MepCcoHaIbHBIX JaHHBIX. [Ipu 3TOM
PaGoronarens MOXKET MPOJOILKUTE 00PabOTKY MEPCOHATBHBIX JAHHBIX, €CIIM UMEIOTCS OCHOBAHUS IS
ux 00paboTKHu Oe3 coriacusi.

2.6.7. Ilpu oT3pIBE coryiacusi Ha pPAcIpPOCTPAHEHHE MEPCOHAIBHBIX JaHHBIX Paboromarens
JOJIKEH MPEKPATUTh UX 00pabOTKy M pacIpoCTpaHEHHE.

2.7. Otka3 pa0dOTHMKA NPEIOCTABUTH INMEePCOHAJbHbIE JaHHbIe WJIM JaTh COrJIacMe Ha
00padoTKy ero nepcoHaIbHbIX JAHHBIX

2.7.1. Ecnu paOOTHUK OTKa3bIBAETCSl MPEJOCTABUTH CBEJECHUS, HEOOXOAUMBIE U 00sS3aTeIbHbIE
JUIA 11e7ieil X 00pabOTKH, YCTAaHOBIEHHBIX 3aKOHOM, JIOTOBOPOM, JTHOO OTKa3bIBaeTCs JIaTh COTJacHe Ha
00paboTKy yKa3aHHBIX CBEACHUN, COTPYTHUK, OTBETCTBEHHBIN 32 COOp CBENEHUH, NOMKEH Pa3bsICHUTH
eMy IOpUAMYECKUE TTOCIEACTBHSI TAKOTO 0TKa3a (C yKa3aHHWeM 3aKOHOJATeIbHBIX OCHOBAHH).

2.7.2. TunoBas ¢opma pa3bsCHEHHs B NMUCbMEHHOW (hopMme mpexacraBieHa B Ilpunoxxenun 1
K [Tonoxenuto.

2.8. OO0umme NpUHUHUINBI 00PA0OTKH NEPCOHATBHBIX JAHHBIX PA0OTHUKOB
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2.8.1. Tlpu oOpaboTKe MEpCOHANBHBIX AAHHBIX COTPYIHUKH PaboTomarenst pyKOBOJCTBYIOTCS
TpeboBanusiMu TpymoBoro KojeKca,

2.8.2. B cootBerctBuM co cratheil 86 TpymoBoro komekca Poccuiickoit @enepanuu B 1emsix
oOecrieyeHns mpaB U CBOOOJ YeJOBEKa W TpakJaHWHA TUpekTop PaboTomarerns m ero mpeacTaBUTEIH
npu 00paboTKe TMEPCOHATBHBIX JAHHBIX pPAa0OTHHKA MJOJDKHBI COONIONATh CIEAYIOIIHE OO0Iue
TpeOOBaHUSA:

2.8.2.1. O6paboTKa MEPCOHANBHBIX JAaHHBIX MOYKET OCYIICCTBIIATHCS HCKIIFOUUTEIBHO B IIEIISAX
oOecrieyeHns COOMIOIEHHS 3aKOHOB M MHBIX HOPMaTHBHBIX MTPABOBBIX aKTOB, COACUCTBHUS PaOOTHUKAM B
TPYAOYCTPOMCTBE, OOYYEHHH U TPOJBMXKEHMHM IO Clyx0e, oOecrieueHus JMYHOM Oe30macHOCTH
pabOTHHUKOB, KOHTPOJISI KOJMYECTBA W KAUeCTBA BBHIMOJHAEMON pabOTHl M OOECTIeYeHUsT COXPAHHOCTH
MMYIIECTBA.

2.8.2.2. Tlpu ompeneneHnn odbemMa M colepKaHUs 00padaThIBaeMBIX MEPCOHATIBHBIX JTaHHBIX
Paboromarens noimkeH pykoBoacTBoBathesi Konctutynumeint Poccuiickoit ®enepanuu, TpynoBbIM
koaekcoM Poccuiickoit denepanuu U MHBIMU (eiepaIbHBIMU 3aKOHAMM.

2.8.2.3. Tlpu mUpHUHATHM pEIICHWH, 3aTparwBalOIIMX HHTEpechl paboTHHKa, Paboromarens
HE IMEET MPaBa OCHOBHIBATHCS HA TIEPCOHAIBHBIX JAHHBIX pa0OTHHUKA, TIOJTYIEHHBIX UCKIIOYUTEIHHO B
pe3yibTaTe NX aBTOMATH3UPOBAHHOW 00PaOOTKH MITM DIIEKTPOHHOTO TIOTYUEHHSI.

2.8.2.4. 3amuTa TEPCOHATBHBIX JIAHHBIX PAa0OTHUKA OT HEMPABOMEPHOTO WX HCIOJIB30BAHHS
Wi yrpatbl oOecrneunBaercss PaboTomareneM 3a cuUeT €ro CpeACTB B TOPSAKE, YCTaHOBICHHOM
(henepanbHBIM 3aKOHOM.

2.8.2.5. PaboTHUKM W WX TPEACTABUTECIM JODKHBI OBITh O3HAKOMJICHBI II0J] PaCIUCKY
c TokyMeHTaMu PaboronaTens, yCTaHaBIMBAIOIIMMU MOPAIOK OOpabOTKM NEpCOHANIbHBIX JaHHBIX
pabOTHHUKOB, a TaKXke 00 WX MpaBax U 00SI3aHHOCTIX B 3TOU 00JIaCTH.

2.9. Tlepenauya nmepcoHaJbHBIX JAHHBIX

2.9.1. Ilpu mepemaye mepCOHAIBHBIX JAaHHBIX paboTHHWKA PaboTomarenb MOJDKEH COOIIOIATh
CIIeAyIOIINEe TPEOOBaHUS:

2.9.1.1. He coo0marh nepcoHanbHbIC JaHHBIC PaOOTHHUKA TPEThEH CTOPOHE 0€3 MUCHMEHHOTO
coryacusi pabOTHHKA, 32 UCKIIOUEHHEM CIIy4aeB, KOTJa 3TO HEOOXOIMMO B IIEINSX IMPEIyINpPExHKACHUS
YIpO3bl )KU3HU ¥ 3I0POBBIO pAOOTHHKA, a TAKXKE B CITydasiX, YCTAHOBIICHHBIX ()eIepaTbHBIM 3aKOHOM.

2.9.1.2. He coo0marh NEpCOHAIbHBIC JaHHbIE pa0OTHHKA B KOMMEPUYECKHX IEJIAX
06e3 ero muchbMeHHOro corjacus. OOpaOoTka NEPCOHANbHBIX JaHHBIX PAaOOTHUKOB B IIENAX
NPOJBIDKEHHSI TOBapoOB, pabOT, yCIyr Ha pBIHKE IyTEM OCYIISCTBICHHS MPSAMBIX KOHTAKTOB
C MOTCHIUAIBHBIM TIOTPEOMTEIEM C TIOMOIIBIO CPEICTB CBSI3M JIONMYCKAETCS TOJIBKO C  €ro
MPEBAPUTEIILHOTO COTJIACHSI.

2.9.1.3. IlpenynpenuTs JUI, MOJTYYUBIIMX IIEPCOHANbHBIE JaHHbIE paOOTHHKA, O TOM, YTO 3TU
JTAHHBIE MOTYT OBITh MCIIOJIb30BAHBI JIMUIIb B IEISX, 15 KOTOPBIX OHU COOOIIEHBI, U TPeOOBATh OT ATHX
JUI] TIOJTBEPKJCHUS TOTO, YTO ITO MPaBWIIO cOOMoeHo. JInla, Moay4YuBIINe MePCOHATbHBIEC JaHHbBIE
paboTHuKa, 00s3aHBl COOMIOAATh PEXUM KOHOUACHIHUATBLHOCTH M obOecreynBaTh 0€30MacHOCTh
MEePCOHANBHBIX JaHHBIX pa0OTHUKA. J[aHHBIA MyHKT HE pACIpPOCTpPAHSAETCS Ha CiIydad Tepeaayu
MIePCOHATBHBIX JaHHBIX pAOOTHUKOB B COOTBETCTBUH C TPEOOBaHUSMU 3aKOHO1aTeNbCcTBA PO.

2.9.1.4. OcymecTBisaTh TIepegadyy MNEpCOHATbHBIX JAHHBIX pabOTHMKOB B  Ipejaenax
OpraHM3aIiy B COOTBETCTBUU C HacTosmuM [losioxxeHuem.
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2.9.1.5. Pa3pemars J0CTyll K MEPCOHATIBHBIM JaHHBIM pAOOTHUKOB TOJIKO CHEIHMAIBLHO
YIIOJIHOMOYEHHBIM JIMIAM, TPU 3TOM YKa3aHHBIE JIMIA JOJDKHBI MUMETh IPaBO IMOJydaTh TOJBKO TE
NEePCOHAIIBHBIC TaHHBIE pAOOTHHUKA, KOTOPbIE HEOOXOIUMBI ISl BBIITOJHEHNUS KOHKPETHON (DYHKITUH.

2.9.1.6. IlepenaBath TmepCOHANIBHBIC JAaHHBIE pPAa0OTHUKA TMPEACTABUTEISAM PaOOTHUKOB
B MOPSIIKE, YCTAHOBJIEHHOM TpynoBbIM KojaekcoM Poccuiickon ®enepanuu, W OrpaHUYUBATH
9Ty HH()OPMALIMIO TOJBKO TEMH TMEPCOHATBHBIMH JIAaHHBIMH DPa0OTHHKA, KOTOPBIE HEOOXOIMMbI
JUTSL BBITIOJTHEHHSI YKa3aHHBIMH MPEICTABUTEISIMUA X (PYHKIIUH.

2.10. O6paboTKa NepCcoOHAJBLHBIX JAHHBIX

2.10.1. ITopsimok 00pabOTKM EPCOHATBHBIX JaHHBIX OTPEACISICTCS:

—  BHYTPEHHHMH OpPTaHMU3aIMOHHO-PACTIOPSIUTEIBHBIME JOKyMEeHTaMu PaboTonaTens;

—  JIOJDKHOCTHBIMU WHCTPYKITUSIMHU U 00SI3aHHOCTSIMH COTPYIHUKOB;

—  JIOKyMEHTalueil Ha UCTI0JIb3yeMble MHPOPMAIMOHHBIE CUCTEMBI U CEPBUCHI;

—  periamMeHTaMu pabodYMX MPOIECCOB.

2.10.2. O6paboTKa mepcoOHATBHBIX JAHHBIX Ha OYMa)XHBIX HOCHTENSX JOJDKHA COOTBETCTBOBATH
TpeOoBaHUsIM Hucmpykyuu no  obpabomre NepcoHAIbHbIX — OAHHBIX, OCYWecmeansemol bOe3
ucnonvzosanus cpeocme asmomamuszayuu, ¢ MKOY COIIIl n. Koopa Hacopckoeo pationa.

2.10.3. O6paboTKa TEPCOHATBHBIX JAaHHBIX C HCIOJB30BAaHHEM CPEJICTB aBTOMATH3AIUU
JOITyCKAeTCsl TOJBKO C HWCIOJIh30BAHWEM MpPEJHAa3HAYCHHBIX U 3TOTO WH(POPMAIMOHHBIX CHUCTEM
MEePCOHANIBHBIX JaHHBIX, IPEIOCTABICHHBIX COTPYJHIUKAM NEPCOHAIBHBIX KOMIIBIOTEPOB.

2.10.4. [lepeuenv unghopmayuoHublx cucmem NepCoHANbHbIX OAHHBIX, UCnoab3yemvlx 8 MKOY
Colll n. Kobpa Haecopckoeo paiiona, B KOTOPBIX COTPYIHUKAMH pasperiaeTcss o0pabdaThIBaTh
nepcoHaibHbIE JaHHbIE, a TAK)KE KaTerOPUH MEePCOHATBHBIX JaHHBIX, pa3pelIeHHbIX K 00paboTKe B HUX,
a TaKkKe YpPOBHU 3alUIIEHHOCTH IEPCOHANBHBIX JAaHHBIX, KOTOpble TpeOyeTcss 00ecrneunTsb,
YTBEPKIAeTCs MPUKA30M.

2.10.5. TpeboBanusi k  oOecreueHU0  cOTpyAHHMKamMu  PaGoromarens  0€301acHOCTH
MEepPCOHANBHBIX JAHHBIX TPU aABTOMATU3UPOBAaHHOW 0O0paboTKe ompenensiTcs Hucempyxkyuei
noiv3osamenio Nno obecneuyenuro 0Oe30NaACHOCMU NEePCOHANIbHLIX OAHHbLIX NpuU Ux obpabomke ¢
UCNONIL308AHUEM CPEOCNE ABMOMAMU3AYUU.

2.11. locTyn K nepcoHATbHBIM IaHHBIM
2.11.1. JlocTyn K TEpCOHAJbHBIM JAHHBIM OIPAHUYMBACTCS OPTaHU3AMOHHO-TEXHUYCCKHUMU
MepamHu.

2.11.2. Jlonyck cOTpyIHUKA K 00pabOTKe MepCOHAIbHBIX TAaHHBIX MPOU3BOAUTCS ITyTEM:

—  YTBEPXKJCHUS TEPEYHS JOJDKHOCTEH, JOMYIIEHHBIX K 00pabOTKE COOTBETCTBYIOIIMX
KaTeropuii NepCoOHANbHBIX JaHHBIX, U3JaHHs IPUKA30B;

—  BO3JTIOKEHHUS Ha pabOTHUKAa KOHKPETHBIX 00S3aHHOCTEH (B COOTBETCTBUHU C JIOMKHOCTHOM
WHCTPYKIIMEH, PEerJIaMEeHTOM Ipoliecca MHBIX BHYTPEHHUX IOKYMEHTOB);

—  JoTlycKa B MoMenieHus (YTBEpKISHHEM MepeuHel JOMKHOCTEH COTPYIHUKOB JOMYIIEHHBIX
B IMIOMEIIEHHUS );

—  Jomycka K 06paboTke mepcoHaIbHBIX JAHHBIX 0€3 UCTIOJIb30BaHUS CPEJICTB aBTOMATHU3AIINN;

—  JIOMycKa K pecypcaM WH(OPMAIMOHHBIX CUCTEM NEPCOHANIBHBIX JaHHBIX;

—  JIONyCKa K paboTe ¢ CPEeACTBAMU KPUMNTOTPahUIECKON 3alTUTHI;

—  JIOMycKa K 00sI3aHHOCTSAM M0 00e3TMUYMBAHUIO/aHOHUMHU3AIUY TIEPCOHATBHBIX JTaHHBIX (TIPH
HEO0OXOIMMOCTH U HATMYHMH MIPABOBOW BO3MOKHOCTH).
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2.11.3. K 00paboTke mnepcoHAIbHBIX JaHHbIX PaboTonmareneM JOMyCKAIOTCS COTPYIHHKH,
JOJDKHOCTH KOTOPBIX YyKa3aHbl B JOKyMeHTe «llepeuenv oOondcnocmeti compyonuxkos Haszeanue
opeanuzayuy, OONYUWJeHHLIX K 00pabomke NepPcoHANbHbIX OAHHLIX C UCHONb308AHUEM CPEeOCme
asmomamuzayuu u 6e3 uUcnoabzosanus cpedcme aeémomamuzayuuy (nanee — Ilepeuens, Qopma
omnpenencna B [Ipusoxkennu 5 k [TonokeHuto o 06paboTKe MepCOHATBHBIX JaHHBIX B Opranu3aiium).

2.11.4. TlpenocraBieHue JOMycka K OOpa0OTKE TEPCOHAIBHBIX JaHHBIX COTPYIHHUKaM,
JOJDKHOCTH KOTOPBIX HE BKIIIOUEHBI B [lepedens, 3anpeleHo.

2.11.5. lonyck Kk 00pabOTKE TEPCOHANBHBIX JNAHHBIX TPEAOCTABISACTCS COTPYAHUKY
PaboTomarenst HCKITIOYUTENBHO TTOCIIE BHIIOTHEHHUS CIIEAYIOIINX MEPOTIPUSATHN:

—  TOJIMUCAHUS COTPYIHUKOM Obsizamenvcmea compyoHuKa, HenocpeocmeenHo
ocywecmaasaioue2o o0bpabomky NePCOHANbHBIX OaHHDbIX, 00 obecneuenuu
KoH@uoenyuanbHocmu nepconanvuvix Ooauuvix (Ilpunoxenne 2 x Ilojoxxkenuro Mo
00paboTKe MepCOHANBHBIX TaHHBIX B OpraHu3alum);

—  O3HAKOMJICHHUSI COTPYJHHKA TOJ POCHHUCH C MOJIOKEHUSIMU 3aKOHOJATENIbCTBAa Poccuiickon
@enepanii 0 TEPCOHAIBHBIX JAaHHBIX, B TOM 4YHCIEe TPEOOBAHUSAMH K 3allUTe
MEPCOHANBHBIX JITAHHBIX, JOKYMEHTaMH, OMNpPEICISIOIUMU TOMUTHKY Pabotomarens B
OTHOIIEHHH OOpabOTKH TEPCOHANBHBIX JaHHBIX, JOKAIGHBIMHA aKTaMH TI0 BOTPOCaM
00paboTKK NEPCOHANIBHBIX JAaHHBIX, U (UJIH) 00y4eHHE yKa3aHHBIX COTPYTHUKOB;

—  TPOXOXIEHHsS pabOTHUKOM HHCTPYKTa)ka IO TMpaBujaM o00pabOTKM U oOecredeHus
0€30MacHOCTH MEPCOHATBHBIX JAaHHBIX C BHECEHHWEM COOTBETCTBYIOIIEH 3amucu B JKypHan
yuéma uHcmpykmaoicell no npasunam obpabomku u obecneyeHus 0e30NACHOCMU
nepconanvHulx Oannvix (mamee — JXypHan ydeta WHCTpyKTaxeh, Qgopma IpuBeIcHA B
[Mpunoxennn 6 k [TomoxeHuro Mo 00pabOTKe MEPCOHATBHBIX JaHHBIX B OpraHu3alium).

2.11.6. O3nakomiieHne cOTpyAHHKOB ¢ Ilepedunem o3HawaeT wHGOpPMUpOBaHHUE HX O (QakTe
Jorycka K 00paboTKe MepCOHAIbHBIX JTaHHBIX KaK C MCIOJIb30BAaHHUEM CPEACTB aBTOMAaTH3allMH, TaK U
0€e3 HCIOIb30BaHUS CPEACTB aBTOMATU3ALIUH.

2.12. UucTpyKTaxku 1 muHGOPMUPOBaHHE

2.12.1. PaGOTHUKM W UX TMPEACTABUTEIN JOJDKHBI OBITh O3HAKOMJICHBI TIOJI POCHHCH C
JOKYMEHTaMH pa0oTojaTessl, YCTaHABIUBAIONIUMHU TMOPSIOK OOpaOOTKH IMEPCOHAIBHBIX JaHHBIX
pabOTHHUKOB, a TaKXke 00 WX MpaBax U 00SI3aHHOCTAX B 3TOU 00JIaCTH.

2.12.2. PaboTonareneM MPOBOJASATCS TEPBUYHBIC M MEPUOJUYCCKAE WHCTPYKTAXKH IO TOPSIKY
00paboTKu U obecrieueHus 0€30MaCHOCTH NEPCOHATBHBIX JaHHBIX.

2.12.3. IlepBuuHblii HMHCTPYKTaXX MpoBoAuUTCA mpu mnpueme (mepeBoge) CoTpynHuka Ha
JOJDKHOCTD, MIPEIOJIararollyro 0MyCcK K 00paboTKe MepCOHANBHBIX JaHHBIX, TIEpe/l HAYalloM pabodei
JEATEIIbHOCTH.

2.12.4. [lepuonyeckuit ”HCTPYKTaK MIPOBOIUTCSL:

— TpH BHEJPEHHWU HOBBIX TMPOIECCOB, TMOIXOJOB M MPAKTHUK 0OpabOTKH MEpPCOHAIBHBIX

JIAHHBIX

—  TI0 pe3yapTaTaM MOHUTOPHHTA 3aKOHOJATENhCTBA, HOPMATUBHBIX MPABOBBIX IOKYMEHTOB;

— IO WUTOraM TPOBEACHUS BHYTPEHHHX IPOBEPOK COCTOSHUS OOpaOOTKH U obecredeHus

0€30MacHOCTH MEePCOHATBHBIX TaHHBIX;

— TI0 WUTOTaM MPOBEJCHUS BHEIIHUX ayJUTOB, a TAaKXKE KOHTPOJS CO CTOPOHBI HAJ30PHBIX

OpraHoB.
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2.12.5. Opranm3anuio WHCTpYKTaXeld ocymecTtBisier CompyoHuk, o0meemcmeeHmbvlll 3a

opearnuzayuro 06pa60mi<u nepCcoralbHblx OAHHBIX COBMECTHO C COmpy()HuKOM, omeeniCmeeHHblM 3d

obecneyenue bezonacHocmu NnepCcoHRalbHblX OQHHBIX.

2.12.6. [IlporpaMma HHCTpyKTaXa MO TOPSIKYy 00paboTku u oOecrneyeHus O€30MacCHOCTH

MEPCOHAJIBHBIX JAHHBIX q)opMpreTc;I T KQKA0T0 MoApa3aACiCHUs MHANBUAYAJIbHO U B 3aBUCUMOCTHU

0T 00s13aHHOCTEH COTPYAHHUKA MOYKET BKIIIOYATH CIICIYIOIIHE TEMBI:

CBEZEHUS 0 IIpolieccax 00pabOTKU NEPCOHANIbHBIX JAHHBIX;

[IpaBOBBIE BOINPOCHl O00pPaOOTKM MEPCOHAIbHBIX JAHHBIX, I€JIM, OCHOBAaHMs, IIpaBa,
o6s13anHOCTH PaboTHMKa, omiepaTopa;

oOuue TpeboBaHus K NOPAIKY 00paOOTKH MEPCOHATBHBIX TAaHHBIX;

npaBuiia 00pabOTKK NEPCOHAIBHBIX JAHHBIX B CEpBUCAX U MHPOPMAIIMOHHBIX CUCTEMAX;
IpaBUJIa HEABTOMATU3HPOBAHHON 00pabOTKN NEPCOHAIBHBIX JAHHBIX (00pabOTKH
OyMa)KHBIX HOCUTEJIEN);

MpaBWJIa HCIOJIb30BAHUS CPEACTB aHTUBUPYCHOW U MapOJbHOW 3aIIUTHI, IPUMEHSEMBIX B
OpraHu3aluy;

MOPSAAOK IEUCTBUI NIPH BO3SHUKHOBEHHWH BHEIITATHBIX CUTYaIUH;

OTBETCTBEHHOCTh 3a HapyllleHue MpaBwil o00paboTku u obecriedeHHus O0e30MacHOCTU
MEePCOHATBHBIX JAHHBIX.

2.12.7.3anucek 0 MPOBEJICHHOM HHCTPYKTa)Xe 3aHOCUTCS B JKypuan yuéma uncmpykmadicei. B

KypHaJle YYUTBHIBAIOTCS IB€ TEMbl MHCTPYKTaXka:

O3HAKOMJICHHE COTPYIHUKA MOJ POCHUCH C MOJOKEHUSAMH 3aKOHOJaTeNnbCcTBa Poccuiickoit
@enepanii 0 TEPCOHAIBHBIX JAaHHBIX, B TOM 4YHCIEe TPEOOBAHUSAMH K 3allUTe
MEPCOHANBHBIX JITAHHBIX, JOKYMEHTaMH, OMNpPEICISIOIIMMU TOMUTUKY Pabotomarens B
OTHOIIEHHH OOpabOTKH TEPCOHANBHBIX JAaHHBIX, JIOKAIGHBIMH aKTaMH II0 BOIPOCaM
00pabOTKH MEPCOHATILHBIX TAHHBIX, U (WJIM) 00y4YeHHE YKa3aHHBIX COTPYIHUKOB;
MPOXOXKICHUST PaOOTHUKOM MHCTPYKTa)xa I10 TMpaBmjiaM o0O0pabOoTKHM W oOecredeHus
0€30I1aCHOCTH NIEPCOHATBHBIX JaHHBIX;

2.12.8. 3anucek B KypHaje J0KHA COIEP)KaTh:

JaTa MpOBEICHUS UHCTPYKTAXKA;

@®.1.0. nmuua, npoueanero HHCTPYKTax.

[Toanuck 06 03HAKOMIIEHUH C TIOKyMeHTaMu (Tema 1);
[Moanuck 06 nuHCTpyKTaXKE (Tema 2).

@®.1.0. 1 noanuck 1uia, MPOBOJUBIIET0 HHCTPYKTAXK.

2.12.9. TunoBas dopma Kypuana yuema uncmpykmadicer npupeneHa B Ilpunoxxenun Ne 6

K ITonoxenuro mo O6pa6OTKC MNEPCOHAJIbHBIX TAHHBIX B OpraHI/ISaHI/IH.

2.12.10. WHcTpykTaxku 1o BoIpocaM, yKa3aHHBIM B IyHKTe 2.12.6, a Takke Mo Apyrum

BOIIpoCcaM, MOT'yT IMPOBOAUTHCA B BHCKTpOHHOﬁ (I)OpMe C HUCIIOJIb30BAHHUEM BHYTPCHHCTO IOpTaJia WU

CUCTCMBI ,[[OKyMeHTOO60pOTa. Takas cucreMa JoKHA OBITH OOecIIeueHa:

peanuzanyeil MexaHM3Ma IPOCTOM 3JEKTPOHHOM moamucu Uit ¢ukcanuu  (dakra
03HAaKOMJICHHS;

peraaMeHTOM IPUMEHEHNUS JIEKTPOHHOM TOIUCH;

COrJIAILEHUSIMU C COTPYAHMKaMH, B COOTBETCTBUM C KOTOPBIMU IPUMEHSETCS IpocTas
NIEKTPOHHAS TOJIHCH.

2.12.11. [ToMumMO MHCTpYKTa)Xeil Uil NOCTHKEHUS PEe3yJbTaTUBHOCTH MEPONPUATUH IO

3alUuTC IIpaB PaGoTHHKOB MEPCOHATIbHBIX HaHHBIX COmpy()HMKOM, OmeencnmeeHHbIM 34 OpPpcaHU3AyUIO
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06paboOmMKU NepCcoOHANbHBIX OAHHLIX, OPTaHU3YyeTCs UHGOPMUPOBAHME COTPYAHUKOB MO aKTyaJbHBIM
TEMaM U MPAKTUKaM 00pabOTKH MEePCOHATBHBIX JAHHBIX.

2.13. Cpoxu 00padoTKH MepPCOHATBHBIX JAHHBIX

2.13.1. O6paboTka TMEpPCOHANBHBIX JAHHBIX OCYIICCTBIICTCS B (opme, TO3BOJISIONICH
omnpenenuth PaboTHHMKA, HE JOJbBIIE, YeM 3TOro TPeOyroT meiau oOpabOTKH MEePCOHAIBHBIX JAHHBIX,
€CITM CPOK XpaHEHHs TEePCOHAIBHBIX JIAHHBIX HE YCTAHOBJICH (elepajbHBIM 3aKOHOM, JOTOBOPOM,
CTOPOHOM KOTOPOIO, BBIFOI0ONIPUOOpETATENEM I NOPYUUTENIEM IO KOTOPOMY siBJIsieTcs] PabOTHUK.

2.13.2. O6paboTKa TMEepCOHATBHBIX MAHHBIX B LENAX 3aKIIOYCHHs JoroBopa ¢ PaboTHHKOM
MIPOU3BOJUTCS B cpok He Oosee 30 nHeil. B aTom ciydae ocHoBanueM aist oOpabotku PaboTonarenem
TaKUX JaHHBIX SIBJISIETCA MPEACTOsLIee 3aKIOYEHHE JIOTOBOpa, CTOPOHOM KOTOPOTO WU
BBITOJIONIPHOOpETATENIEM [0 KOTOPOMY siBJIsieTcsl PaOOTHUK.

2.13.3. Cpoku 00pabOTKH MEPCOHATBHBIX JaHHBIX, 00pa0daThIBaeMbIX Ha OyMa)kKHBIX HOCHUTEIISX,
ONpENENAOTCd B COOTBETCTBUU C HMucmpykyueil no obpabomke NepcoOHANbHbIX — OAHHBIX,
ocywecmansemotl be3 ucnoavzosanus cpeocms asmomamusayuu, 8 MKOY COIII n. Koopa Hazopckozo
paiiona, B yTBepKIaaeMoM [lepeune mecm XpaneHus MamepuaibHvlx Hocumenell NepcoHanIbHbIX OaHHBIX,
oopabamvisaemvix 6 MKOY COLII n. Koopa Haeopcroeo pationa.

2.13.4. Tlpu ompeneneHuu CpPOKOB 0OpaOOTKH TMEPCOHATBHBIX JaHHBIX, 00paOaThHIBAEMBIX B
cepBHCcax W MHQOPMAIMOHHBIX CHCTEMax IEPCOHANbHBIX JAaHHBIX, CJIEAYeT PYKOBOJCTBOBATHCS
CpPOKaMHM, OIpENeNeHHbIMU B [lepeune mecm XpaneHus MamepuaibHulX Hocumesel NepCcoOHANbHbIX
oanHblX, obpabamuleaemvix 6 Hazeanue opeanuzayuu.

2.13.5. PaGoromaTenb MOXET MPOJOJDKATh XpaHEHHWEe W 0OpabOTKy IMEepPCOHANIBHBIX JaHHBIX,
€CJIM 3TO HE0OXO0UMO s COOMI0ICHUST TpeOOBaHUiA 3akoHOaTenbcTBa Poccuiickoit deneparuu.

2.14. YHUUYTOXKEeHHE NMEePCOHATbHBIX JAHHBIX PA00THUKOB

2.14.1. PaboTomareis 00s13aH:

2.14.1.1.TIpexpaTuth 00pabOTKY MEPCOHATBHBIX JAHHBIX M YHHUTOXHUTh IEPCOHATBHBIC JTAHHBIC
B Cllyyae OT3bIBa COIJIacusi Ha 00pabOTKy NMEPCOHANBHBIX TaHHBIX B CPOK, HE MPEBBIIAIOIIUN TPUIIATH
KaJIeHJapHBIX JHEW ¢ JaThl MOCTYIUIEHUS YKa3aHHOTO OT3bIBa, €CIM 00paboTKa OCYIIECTBIsUIaCh Ha
OCHOBAaHUU COTJIacHsl M MPOJOJDKEHHE Takoil oOpaboTku He TpeOyercs IUisl OCYILECTBICHHUS MpaB U
3aKOHHBIX MHTepecoB PaboTonarens win TpeThUX U, a TaKXKe ISl OCYIIECTBICHUS M BBITIOJHEHUS
BO3JIOKEeHHBIX Ha PaboTomarens 3akonoaarensctBoM Poccuiickoii @enepanuu 00s13aHHOCTEH.

2.14.1.2. YHUYTOXKUTh TEPCOHAIbHbIE JaHHBIE B CJIy4ae HEBO3MOXKHOCTH YCTPAHEHUS
HapYIICHU, JOMYIICHHBIX Tp1 00pabOTKe MEepCOHANbHBIX JAHHBIX, B CPOK, HE MPEBBIMIAIONIUI JECATH
pabounx JAHEN ¢ AaThl BHISABICHUS TAKUX HAPYIICHHM.

2.14.1.3.YBenomuth PaboTHHMKAa 00 YHUYTOXKEHUH MEPCOHANBHBIX JAaHHBIX [0 OCHOBAHUSIM,
yka3aHHbIM B myHKTax 2.13.1 u 2.13.2 Hacrosmero [losnoxeHus B cpok, He IMPEBBIIAIOIINN TPUALATH
KaJeHAapHBIX JTHEH.

2.14.2. VHUYTOXKEHHUE TEePCOHAJIBHBIX JAHHBIX BBIMOJHAETCS B COOTBETCTBUU C [lopsaoxkom
VHUUMOMCEHUsI NePCOHANbHBIX 0anHbiX 8 Hazeanue opeanusayuu ¢ yuemom Uncmpykyuu no obpabomke
NEePCOHANILHBIX OAHHBIX, OCYWecmasieMol be3 Ucnoib3o8anus cpedcms aemomamuzayuu, ¢ Hazeanue
op2aHuzayuu.
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3. IIpaBa u o6si3anHocTH PadoTHNKA

3.1. IlpaBa PaGoTHuka
3.1.1. PaGoTHUK UMEET MpaBo:
3.1.1.1. monyunth uHPOPMANHIO, KACAIOMIYIOCS OOpaOOTKM €ro MepCOHANBHBIX JaHHBIX
Omnepatopom, B TOM Yrciie HHPOPMAIHIO O:
— JMHax, KOTOpble MMEIOT JOCTYNl K TEePCOHAIBHBIM JaHHBIM MM KOTOPBIM MOXKET OBITH
MIPEAOCTABIIEH TAKOM TOCTYII;
—  mepedHe 00pabaThIBa€MbIX MIEPCOHANBHBIX JAHHBIX M HCTOYHUKAX UX TOJTYyICHUS;
—  Cpokax 00pabOTKH MEPCOHANBHBIX TaHHBIX, B TOM YHCIIE CPOKAaX UX XpaHEHHUS;
— crmoco0ax WCIOJHEHUs OmepaTtopoM OO0sS3aHHOCTEH, YCTaHOBIEHHBIX craTben 18.1
®enepanbHoro 3akoHa ot 27.07.2006 Ne 152-®3 «O nepcoHalbHBIX JAHHBIXY;
—  IOpPUIWYECKUX TOCIEACTBUAX [uisi PaboTHWKa, KOTOphIE MOXET TMOBJIeYh 3a COOOH
00paboTKa ero MepcoHAIbHBIX JTAHHBIX.
3.1.1.2. moxy4uTh TOCTYI K CBOMM MEPCOHATBHBIM JTAHHBIM;
3.1.1.3. mpocuth yTrouHEHUs, OJOKHPOBAHUS W YHHUYTOXKECHUS CBOUX TEPCOHAIBHBIX TaHHBIX
MIPH YCIIOBUU TOATBEPKACHUS (haKTa HETOYHOCTH JAHHBIX JINOO HEMPaBOMEPHOCTH UX 00pabOTKH;
3.1.1.4. tpeboBarp m3BemeHus: PaboTomarereM BceX JHI, KOTOPHIM paHee OBLTH COOOIICHBI
HEBEPHBIC WJIM HETOJIHBIC TEePCOHANBLHBIC NaHHBIE, 000 BCEX MPOM3BENEHHBIX B HUX HMCKIIOYCHUSIX,
WCIIPABIICHUSAX WU JOMOJTHEHUSIX;
3.1.1.5. oTo3BaTh cBOE corjacue Ha OOpabOTKYy NEPCOHAIBHBIX MaHHBIX, €CIM O00paboTKa
OCYILIECTBIISUIACh HMCKIIOUUTENBHO Ha €ro OCHOBAaHMM, W TMpeKpalleHue oOpaOOTKHM He Hapyllaer
3aKOHHBIX MTpaB U UHTEpecoB Oneparopa;
3.1.1.6. mony4unTh pa3bsICHEHHWE OCHOBAHHS OOPaOOTKH €ro MepCOHANBHBIX JAaHHBIX 0€3 ero
corylacusi B Clydasix, ONpEACNEHHBIX 3aKOHOAATENbCTBOM Poccuiickoit ®enepaiuu, TPYIOBBIM,
Ipa)KIaHCKO-TIPABOBBIM JOTOBOPOM;
3.1.1.7. Ha 3amuTy CBOMX IIPaB U HHTEPECOB B OTHOIIEHUH MEPCOHANLHBIX JAHHBIX;
3.1.1.8. na oOxajgoBaHWe B YIOJHOMOYEHHBI OpraH 1o 3amure mnpaB PaboTHHUKOB
MEPCOHANBHBIX JAaHHBIX WU B CyA€OHOM IMOpSAJKE HENpaBOMEpHbIC IEUCTBHUS WM Oe3lelCTBUS
Paboronarens npu oOpaboTKe U 3aIIMUTE €r0 NePCOHAIBHBIX JAHHBIX;
3.1.1.9. Ha BHeceHHME TMPEAIOKEHUH U PEKOMEHJALUMN [0 OpraHu3aly 3alluThl [paB
PaGoTHHUKOB MepcoOHaIbHBIX JaHHBIX.
3.1.2. KomnwupoBaTh U JeNaTh BBITUCKU MEPCOHATBHBIX JAHHBIX pa3peliaeTcsi UCKIYUTEIHHO B
CIIY’)KEOHBIX IIeNIIX B paMKax YCTAHOBJCHHBIX pPAaOOYMX MPOLIECCOB, COTJACOBAHHBIX C JUYOM,
0MEEemMCmMBeHHbIM 3d OP2AHU3AYUI0 0OPAOOMKU NEPCOHANbHBIX OAHHBIX.

3.2. O0Opabdorka odpamenuii PaGoTHHKA WJIK ero npeAcTaBUTeNIs

3.2.1. Pabotonarens BeaeT paboTy ¢ oOpalleHusIMH U BompocaMu PaGOTHUKOB MEpCOHAIbHBIX
JAHHBIX IO BOINpocaM OOpabOTKM MX NEPCOHANBHBIX IAHHBIX B COOTBETCTBMU ¢ [lonoowcenuem o
nopsoKe 83aumMo0elticmeus ¢ cyobeKmamu nepcoHaIbHbIX OQHHBIX U UX NPeOCMA8UmMensiMu no 60NPOCAM
06pabomKu NepcoHaIbHbIX OAHHDBIX.

3.3. O0s3anHocTH PaGoTHMKOB 1O o00ecrne4YeHHI0 JA0CTOBEPHOCTH MX HepPCOHAIbHBIX
AAHHBIX
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3.3.1. lns oOecrneyeHus JOCTOBEPHOCTH TIEPCOHAIBHBIX JAHHBIX PAOOTHUKH OOS3aHbBI
IIPEIOCTABIIATh CBEJIEHUS O cede B cilydae MX H3MEHEHUs B CpoK He Ooznee 14 nHell ¢ MoMeHTa
n3MeHeHus. PabGoTomarens MmpoBepseT JAOCTOBEPHOCTh CBEICHWHM, CBEpsis JaHHbBIC, MPEICTABICHHBIC
pabOTHHUKOM, C UMEIOIUMHUCS y PAOOTHHUKA JOKYMEHTaMH.

3.3.2. B ciydae usmeHeHus cBejieHni, PaboTHuK 00s13aH cooommTh 06 3tom B MKOY COII 1.
Ko6pa Haropckoro paiioHa.

4. KoHTpoJ1b 00pa00TKH NMEPCOHATBHBIX JaHHbBIX

4.1. Paboronmatens oOpraHM3yeT BHYTPEHHHE W BHEUIHHE AayAWTHl YCJIOBHHA W TIPOIECCOB
00pabOTKH MEePCOHATBHBIX TAHHBIX B COOTBETCTBHHU C [10psaoKom nposedeHus: nepuoouteckux nposepox
(ayoumos) 6 obaracmu o06pabomku u obecnedeHusi 0OE30NACHOCMU NEPCOHAIbHLIX  OAHHbIX,
VMBEPHCOCHHBIM 8 OPSAHU3AYUU.

4.2. Ilpu HeoOXOIUMOCTH JUIsl NMPOBEACHHUS ayAWuTa MPOLEcCOB OOpabOTKH MEepCOHATBHBIX
naHHBIX PaboTomaTens MOKET NMPHUBJIEYHh BHEIIHErO MOJAPSIYMKa (BHEMIHWHA ayauT). B Takom cimydae
PaGoTtomarens obecrieunBaeT MEpONPHUATHS MO0 WUCKIIOUEHHIO JOCTYIA TOIPSIYNKA K TEPCOHATBHBIM
JTAHHBIM.

4.3. TlpoBeneHne BHENIHETO ayauTa OPTraHU30BBIBACTCS COmMpYOHUKOM, OMEEMCHEEHHbIM 3d
opeanuzayuio obpabomxu nepconanvhulx 0annvix 1 Compyonuxkom, omeemcmeeHuwvim 3a UD.

5. OTBeTCTBEHHOCTL

5.1. OTBeTCTBEHHOCTH 3a COOMIOZICHNE TpeOOBaHUI 3aKoHOAaTeNbcTBa Poccuiickoit deaepanun
pu 00pabOTKE W MCTIOJIB30BaHNH MTEPCOHAIIBHBIX IAaHHBIX BO3JIAraeTCsl Ha COTPYAHUKOB PaGoTonaTens,
HMEIOIINX JIOCTYNT W 00pabaThIBAIONIMX TIEPCOHAIBHBIC JAHHBIE B paMKaX WX JOJDKHOCTHBIX
0053aHHOCTEH.

5.2. CoTpyaHUKH HECYT OTBETCTBEHHOCTh 3a COOJIIOJICHUE YCIOBUH 00pabOTKH MEPCOHATBHBIX
JaHHBIX, TpaBWI W TpeOOBaHM K O0OpadOTKE TEPCOHATBHBIX JAHHBIX, OIPEACICHHBIX
3aKOHO/IaTeIbCTBOM,  HOPMATHBHO-NIPABOBBIMH  JIOKYMEHTaMH, a  TakKkKe  OpraHW3alHOHHO-
pactopsiAMTEIbHBIMA ~ JJOKyMeHTamMu  PabGoTomarens, B  COOTBETCTBHM C  JICHCTBYIOIIMM
3akoHogaTensCcTBOM PD.
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IIpunioxenue Ne 1

Kk ITonoxkenuro

TUITIOBAS ®OPMA
pa3bsicHenusi PAOOTHUKY I0pMAN4YeCKHUX NMOCJIEeICTBUI 0TKa3a
NPeI0CTABUTH CBOM MEPCOHAJIbHBbIE IaHHbIE (IaTh corjiacue Ha 00padoTKY MepPCoOHAIbHBIX
JaHHBIX)

Mse,

(pamunst UM OTUECTBO)

Pa3bACHCHBI HOPUANYCCKUC TTOCICACTBUA OTKa3a MPEAOCTaBUTH CBOW IICPCOHAJIBHBIC JAaHHBIC
(matpb cormacue Ha 00padoTKy nmepcoHanbHbIX qaHHBIX) B MKOY COIII 1. Ko6pa Haropckoro paiioHa.

B cooTtBeTcTBUM C

(cTaThH 3aKOHA, HA OCHOBAHMHU KOTOPBIX PaboTHHK

NEPCOHATIBHBIX NAHHBIX JOJKEH TPEAOCTAaBUTH ITIEPCOHAIILHBIC llaHHbIe)

PaboTHuK 00s13aH MpeI0CTaBUTh ONPEICICHHBIN MepeYeHb JOKYMEHTOB 1 HH(POpMAIUH O cebe.
be3 mpenocraBnenuss PaboTHUKOM 00s3aTebHBIX TS

(L1eJ1b MPeoCTaBICHHS IIEPCOHANIBHBIX JAHHBIX)

(HOCJ’ICHCTBI/IC OTKas3a HENPEACTABJICHUA IEPCOHAIBHBIX uax—u—mx)

« » 20  rona
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Ipuioxenue Ne 2

K IHoJ10:xeHuI0
Kypuaa ydera 3anpocoB u odpaienunii PaboTnnkon
OtMmer
Ka 00 ara Moanuck
CocraB A Moanuck
yaoBJI- | ynosJe | [Ipuun OTBETCTBE
Ne 3anpammusalo 3anpammsa| Ileas 3anpanu IIpumeyan
Hara UM |TBOPeH| Ha HHOT0
n/n 1iee JINIo eMBbIX 3ampoca BaIOIIEr0 ue
3ampoc | usi MJM | 0TKa3a COTPYAHH
JAAHHBIX Juna
a qmbo | oTKa3a Ka
0TKa3e
1 2 3 4 5 6 7 8 9 10 11
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